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SUBJECT:  Travel Expenses 

Travel will be performed only for the conduct of official business.  The County 

Superintendent will develop regulations for use by employees which will provide for control 

of travel and reimbursement of authorized expenses incurred by employees on official 

business. 

Division Heads' travel allowance is authorized and approved by the Superintendent.  The 

Superintendent's travel allowance is authorized by the County Board of Education and subject 

to the same regulations/ procedures which govern Division Heads. 


